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Introduction  
Sumner County Government, or herein known as � Ŝumner County�_, is hereby requesting a proposal for 2016-2017 
janitorial  Supplies �(�}�Œ���^�µ�u�v���Œ�����}�µ�v�š�Ç���^�Z���Œ�]�(�(�[�•���K�(�(�]���������í�í�ó���t���•�š���^�u�]�š�Z���^�š�Œ�����š���'���o�o���š�]�v�U���d�E�����ï�ó�ì�ò�ò  In addition, all other 
Sumner County Government Departments and Agencies may also purchase from any submitted proposal. 

General Information  

I. Proposal Package 

All sealed proposal packages must include all of the following, when applicable.  Any sealed proposals shall be 
rejected as a non-conforming bid if any applicable item is missing. 

 
�x Three (3) complete copies of proposal  
�x Evidence of a valid State of Tennessee Business License and/or Sumner County Business License 
�x Evidence of compliance with the Sumner County Insurance Requirements, if work is performed on 

Sumner County Property 
�x Signed and completed Statement of Non-Collusion (Attachment 1)  
�x Properly completed Internal Revenue Service Form W-9 
�x 
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VI. Insurance Requirements and Liability   

Each bidder or respondent to the RFP who may have employees, contractors, or agents working on Sumner 
County properties shall provide copies of current certificates for general and professional liability insurance and 
for workers' compensation of a minimum of $250,000. The owner or principal of each respondent must also be 
insured by workers' compensation if they perform any of the services on School System properties. There will be 
no exceptions to the insurance requirement.  

 
VII. Payment Terms 

Payment terms shall be specified in the bid response, including any discounts for early payment. All payments, 
unless agreed upon differently, will be after receipt of service or product and �^���Z�}�}�o���^�Ç�•�š���u�[�• approval of 
conformance with specifications.  

VIII. Deadline 

Sealed proposals will be accepted until Tuesday June 28,2016 @ 1:00 p.m. local time. Proposals received after 
that time will be deemed invalid and returned unopened to the vendor.  Vendors mailing proposal packages 
must allow sufficient time to ensure receipt of their package by the time specified.  There will be no exceptions.  
 

IX. Withdrawal or Modification of Proposal 

A withdrawn proposal may be resubmitted up to the time designated for the receipt of proposals provided that 
it fully conforms to the same general terms and requirements. 
 

X. Package 

The package containing the proposal must be sealed and clearly marked JANITORIAL SUPPLIES FOR SUMNER CO 
�^�,���Z�/�&�&�[�^���K�&�&�/�����X�� BID 20160628 -02�_���}�v���š�Z�����}�µ�š�•�]�������}�(���š�Z�����‰�����l���P���X��Responses may be hand delivered or 
mailed to the following address.  Questions contact Dustin Weatherford <dweather@sumnersheriff.com> 
 

Sumner County Board of Education 
Attn:  Purchasing Supervisor 
1500 Airport Road 
Gallatin, TN 37066  

 
XI. Right to Seek a New Proposal 

 
The Sumner County reserves the right to accept or reject any and all proposals for any reason.  Proposals will 
be awarded to the best overall respondent as determined by that which is in the best interests of Sumner 
County. 
 
 
 
 
 



 
 

  

6 

  

XII. Procedures for Evaluating Proposals and Awarding Contract 

In comparing the responses to this RFP and making awards, Sumner County may consider such factors as quality 
and thoroughness of a proposal, the record of experience, the references of the respondents, and the integrity, 
performance, and assurances in the proposal in addition to that of the proposal price. 

�x Proposals will be examined for compliance with all requirements set forth herein.   
�x Proposals that do not comply shall be rejected without further evaluation.  
�x Proposals will be subjected to a technical analysis and evaluation.  
�x 
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XVIII. Invoicing  

Invoices are to be submitted to:  

  �^�µ�u�v���Œ�����}�µ�v�š�Ç���^�Z���Œ�]�(�(�[�•���K�(�(�]���� 
  117 West Smith Street  
  Gallatin TN  37066 

 



 
 
 

__________ 
DISINFECTANT SPRAY(NON-
AEROSEL)) 55 gal  Institutional strength, EPA registered 

        -CONCENTRATE  
against AIDS(HIV-1), tuberculosis, 
fungi, 

   staph 

    

__________ 
DISINFECTANT SPRAY(NON-
AEROSEL)) 30 gal  Institutional strength, EPA registered 

        -CONCENTRATE  
against AIDS(HIV-1), tuberculosis, 
fungi, 

   staph 

    

__________ GLASS CLEANER - CONCENTRATE 15 gal  
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ATTACHMENT 1 

 
STATEMENT OF NON-COLLUSION 
 

The undersigned affirms that they are dully authorized to execute this contract, that this company, corporation, 
firm, partnership or individual has not prepared this proposal in collusion with any other respondent, and that the 
contents of this proposal as to prices, terms or conditions of said proposal have not been communicated by the 
undersigned nor by any employee or agent to any other person engaged in this type of business prior to the official 
opening of this proposal. 

 

Company _______________________________________________________________ 

 

Address  _______________________________________________________________ 

 

              _______________________________________________________________  

 

              _______________________________________________________________ 

 

Phone  _______________________________________________________________ 

 

Fax  _______________________________________________________________ 
 
 
Respondent (Signature)  _______________________________________________________ 
 
 

Respondent (Print Name and Title) ________________________________________________ 

 

Authorized Company Official (Print Name____________________________________________ 
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 ATTACHMENT 2 
 
 

DRUG-FREE WORKPLACE 
 
The Sumner County Government is committed to maintaining a safe and productive work environment for its 
employees and to providing high quality service to its citizens.  The goal of this policy is for Sumner County 
employees and contractors to remain, or become and remain, drug-free. Abuse and dependency on alcohol 
and/or drugs can seriously affect the health of employees, contractors and citizens, jeopardize personal safety, 
impact the safety of others and impair job performance. 
 
Drug-Free Workplace Act of 1988 �t Sumner County Government is governed by the Drug-Free Workplace Act of 
1988 (Pub. L. 100-690, Title V, Subtitle D).   
 
Omnibus Transportation Employee Testing Act of 1991 �t Sumner County Government is governed by the Omnibus 
Transportation Employee Testing Act of 1991 (Pub. L. 102-143, Title V).   
 
Right to an Alcohol and Drug-Free Workplace - Employees have the right to work in an alcohol and drug-free 
environment and to work with persons free from the effects of alcohol and/or drugs. 
 
Required Alcohol and Drug Tests - Alcohol and drug testing for safety sensitive employees shall be in accordance 
with the provisions contained in the Sumner County Alcohol and Drug Policy adopted by departments which have 
safety sensitive positions. 
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DRUG-FREE WORKPLACE AFFIDAVIT (page 2) 

 
STATE OF __________________ 

COUNTY OF __________________ 

The undersigned, principal officer of ______________________________, an employer of five (5) or more employees 
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ATTACHMENT 4  
 

CERTIFICATION BY CONTRACTOR  

  
I, the undersigned, certify that on behalf of Contractor, I am authorized to attest and obligate the above certification and 
to legally bind Contractor to these terms, conditions and obligations.  
  
__________________________________________ Title  
  
__________________________________________Name  
  
__________________________________________ Date  
  
__________________________________________Witness  

  
  
  
  
  

  
 




