REQUEST FOR PROPOSAL (RFP)

NUMBER: 20171011-03-BOE

SUMNER COUNTY BOARD OF EDUCATION

This solicitation document serves as the written determination of the SCS Purchasing Supervisor that the use of Competitive Sealed
Proposals for this solicitation is in the best interest of SCS.

RFP Title: Plasma Cutter

Purchasing Staff Contact:

Chris Harrison Janice Wright
Purchasing Supervisor Purchasing Coordinator
615-451-6560 615-451-6569


mailto:chris.harrison@sumnerschools.org
mailto:janice.wright@sumnerschools.org
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NOTICE TO PROPOSERS

There may be one or more amendments to this RFP. In order to receive communication for any such amendments

issued specifically to this RFP, the proposer must provide a Notice of Intent to Propose to the Sumner County Board of

Education (SCS) Purchasing Department. The proposer must utilize this form when submitting notice. The notice may

be sent by email to: Purchasing Office, purchasing@sumnerschools.org. SCS will send amendmentne5.3 (ts)1r2.217 07 0 Td[t)4.¢
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1. Introduction/Overview

1.1. Purpose
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2. Requirements
2.1. Contract Term
2.1.1.1. It is the intention of SCS to award a contract for a one-time purchase of equipment.

2.2. Scope of Work / Specifications
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The following specifications are based off information gathered on specific product offerings. SCS shall accept
responses for equipment that is equal or better in quality and workmanship than the referenced items. Please
include product literature along with the exact Brand and Model Number being bid.

GALLATIN HIGH
700 Dan P. Herron Drive
Gallatin, TN 37066

PLASMA CUTTING SYSTEM
e Lincoln Electric - Torchmate
0 Cutting System

= Torchmate GS EDU 4x4 Turn Key

= Includes the following:
++ Table Top CNC System
¢+ 4 Axis Plug-N-Play USB Electronics Box
% Stepper Motors with keyways (includes all necessary cabling)[l)-2 (n)-0.72.3 4(x)TJ0 Tc 0"
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2.3. Standard Contractor Obligations

2.3.1.1. Shall provide and obtain all necessary materials, equipment and labor to perform all items
listed in the Scope of Work.

2.3.1.2. Shall provide and obtain all necessary permits with Local, County, etc. agencies as required
by law and as required in the Scope of Work.

2.3.1.3. Shall schedule all necessary inspections with Local, County, etc. agencies as required by
law.
2.3.1.4. Shall strictly adhere to all specifications, engineered drawings and any other form of

documentation related to the completion of the Scope
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3. Source Selection and Contract Award

« Award(s), if made, will be made to the Responsive and Responsible proposer(s) whose proposal is most
advantageous to SCS, taking into consideration price and the other evaluation criteria set forth in the RFP.

0 General Criteria to be determined “Responsive”
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4. Schedule of Events

RFP Issued September 25, 2017
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5.3. Acknowledgement of Insurance Requirements

By submitting a proposal, Proposer acknowledges that it has read and understands the insurance requirements
for the proposal. The Proposer who may have employees, contractors or agents working on SCS properties
shall carry current certificates for general and professional liability insurance and for workers’ compensation of
a minimum of $250,000. The owner or Principal of each Proposer must also be insured by workers’
compensation if they perform any of the services on SCS properties. There will be no exceptions to the
insurance requirement. Proposer also understands that the evidence of required insurance must be submitted
within fifteen (15) working days following notification of its offer being accepted; otherwise, SCS may rescind its
acceptance of the Proposers proposal.

5.4. Clarification and Interpretation of RFP
The words “must” and “shall” in the RFP indicate mandatory requirements. Taking exception to any mandatory
requirement shall be considered grounds for rejection. There are other requirements that SCS considers
important but not mandatory. It is important to respond in a concise manner to each section and submit an
itemized list of all exceptions.

5.5. Proposal Package
The package containing the proposal must be sealed and clearly marked on the outside of the package:

“20171011-03-BOE Plasma Cutter”
DO NOT OPEN

All sealed proposals packages must include all of the following. Any sealed proposals are subject to rejection as
non-
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e Compensation/Price Data
0 Address all costs associated with performance of the contracted services.
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ATTACHMENT 6.1 -
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Attn: Purchasing Supervisor
1500 Airport Road
Gallatin, TN 37066

ATTACHMENT 6.2 — Bid Form/Certification
20171011-03-BOE Plasma Cutter

Date

l, , @ duly authorized representative of

hereby submit our bid for 20171011-

03-BOE Plasma Cutter in accordance with the specifications and instructions set forth in these bid documents.

ITEM NO. | QUANTITY | UNIT | DESCRIPTION UNIT PRICE EXTENDED
TOTAL

1 2 Each | Plasma Cutting System

Authorized Signature

Title

Printed Name

Vendor Legal Name

Address

(street) (city, state, zip)
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ATTACHMENT 6.6 — Statement of Non-Collusion

The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, firm,
partnership or individual has not prepared this proposal in collusion with any other respondent, and that the contents of
this proposal as to prices, terms or conditions of said proposal have not been communicated by the undersigned nor by
any employee or agent to any other person engaged in this type of business prior to the official opening of this proposal.

Company:

Address:

Phone: (office)
(mobile)

Respondent Signature:

Respondent (Print Name & Title):

Authorized Company Official (Print Name):
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ATTACHMENT 6.7 — Attestation Re Personnel

ATTESTATION RE PERSONNEL USED IN CONTRACT PERFORMANCE

CONTRACTOR LEGAL ENTITY NAME:

FEDERAL EMPLOYER IDENTIFICATION NUMBER:
(or Social Security Number)

The Contractor, identified above, does hereby attest, certify, warrant, and assure that the Contractor shall not
knowingly utilize the services of an illegal immigrant in the performance of this Contract and shall not knowingly
utilize the services of any subcontractor who will utilize the services of an illegal immigrant in the performance of
this Contract.

SIGNATURE & DATE:
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ATTACHMENT 6.9 - W9

Form W—Q Request for Taxpayer Give Form to the
B e Ty Identification Number and Certification it i
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ATTACHMENT 6.10 — Standard Terms & Conditions
SUMNER COUNTY BOARD OF EDUCATION (SCS)

1. PREPARATION AND SUBMISSION OF BID.
a.
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2. OPEN RECORDS. In order to comply with the provisions of the Tennessee Open Records Act, all bids will be publicly opened
and are subject to public inspection after the award upon written request. Bidders may be present at bid opening. Summary
information will be posted the SCS website, www.sumnerschools.org, under the Invitation to Bid link.

3. ACCEPTANCE AND AWARD. SCS reserves the right to reject any and all bids and to waive any informality in bids and, unless
otherwise specified by the bidder to accept any item in the bid. Action to reject all bids shall be taken for unreasonably
high prices, errors in the bid documents, cessation of need, unavailability of funds, or any other reason approved by SCS.

a. Contracts and purchases will be made with the lowest, responsive, responsible, qualified bidder. The quality of the
articles to be supplied, their conformity with the specifications, their suitability to the requirements of SCS, cash
discount offered and the delivery terms will be taken into consideration.

b. Any deviation from these stated terms, specifications and conditions must be coordinated with and approved in
writing by the Purchasing Supervisor.

c. Prices quoted on the response (if any) are to be considered firm and binding until the said equipment, supplies or
services are in the possession of SCS.

d. SCS reserves the right to order more or less than the quantity listed in the bid.

e. Ifabidder fails to state a time within which a bid must be accepted, it is understood and agreed that the Institution
shall have ninety (90) days to accept.

f.  In accordance with SCS policy, no purchase or contract is authorized or valid until the issuance of a SCS Purchase

Order which shall be mailed or otherwise furnished to the successful bidder. No SCS employee is authorized to

purchase equipment, supplies or services prior to the issuance of such a Purchase order.

The contract may not be assigned without written SCS consent.

If the appropriate space is marked on the bid, other Institutions (such as State, Local and/or Public Agencies) may

purchase off the contract during the same period as SCS.

i. The awarded bidder will be required to post a performance and payment bond in the amount of 25% of the contract
price if it exceeds $100,000 as stated by State of Tennessee Code Annotated 12-4-201.

j.  Ifthe project cost is in excess of $25,000 a performance bond must be secured by the requesting party in an amount
equal to the market improvement value.
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9. PROHIBITIONS/NO VENDOR CONTRACT FORM/TENNESSEE LAW. Acceptance of gifts from vendors is prohibited. TCA §12-
3-106. The contract documents for purchase under this bid request shall consist of the successful bidder’s bid and SCSs
purchase order. The bidder may
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ATTACHMENT 6.11 — Vendor Checklist

Vendor Checklist for Prevention of Common RFP Mistakes that lead to Proposal Rejection

1. Submission of Proposal

____On-Time Submittal
o Deadline is listed in Section 4 — Schedule of Events
0 Late Proposals will be IMMEDIATELY DISQUALIFIED

___AProposer may not submit alternate proposals unless requested.
____Taxnot included in cost proposal.

___Clearly marked outside of envelope/package.
0 Bid Number and “DO NOT OPEN”

0 Vendor Name, License Number, Expiration Date & License Classification (if applicable)
0 Other License
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