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1. Introduction/Overview 
 

1.1. Purpose 
 
The Sumner County Board of Education, hereinafter known as “SCS”, is requesting sealed proposals for the 
acquisition and implementation of a Virtual School & Credit Recovery Curriculum and Platform, and a Digital 
Assessment Tool.  



Page 5 of 36 
 

20171114-BOE Virtual School & Credit Recovery Curriculum and Digital Assessment Tool 



Page 6 of 36 
 

20171114-BOE Virtual School & Credit Recovery Curriculum and Digital Assessment Tool 

2.3. Cost Proposal 
 
The Cost Proposal must be recorded on an exact duplicate of the attached form.  The proposed cost shall 
incorporate all costs for services under the contract for the total contract period. 
 
If a Proposer fails to submit a Cost Proposal as required, SCS shall determine the proposal to be non-responsive 
and reject it.  Proposers must submit a separate Cost Proposal for each Platform.  Proposers that do not offer 
both Platforms will submit a response for the Platform available to the Proposer. 
 

2.4. Project Narrative 
 

A. PLATFORM 1:  Virtual & Credit Recovery Curriculum and Platform 
 

1. Curriculum 
• TN Academic Standards alignment 
• Core and Career and Technical Electives 
• Customizable courses 
• Engaging content 
• Prescriptive learning plans 
• Download and upload activities 
• Customizable pacing 
• Syllabus 
• Variety of Learning Modalities 

o Activities 
o Discussion 
o Videos 
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3. Reports 
• Item Analysis 
• Standards Alignment 
• Growth Calculations 
• Multi-level reporting 

o Classroom 
o Grade/Subject 
o School 
o District 

• Digital data wall that integrates third party data such as State testing data, RTI tech, 
ACT, attendance, etc. o
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3. Source Selection and Contract Award 
 

• Award(s), if made, will be made to the Responsive and Responsible proposer(s) whose proposal is most 
advantageous to SCS, taking into consideration price and the other evaluation criteria set forth in the RFP. 
 

o General Criteria to be determined “Responsive” 
 Does the proposal include all required information, included completed attachment forms 

and affidavits? 
 Was the proposal delivered on or before the stated deadline?  Did it include the required 

number of copies (hard & electronic)? 
 

o General Criteria to be determined “Responsible” 
 
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4. Schedule of Events 
 
SCS reserves the right, at its sole discretion, to adjust this schedule as it deems necessary.  SCS will communicate any 
adjustments to the Schedule of Events to the potential Proposers from whom SCS has received a Notice of Intent to 
Propose. 
 
RFP Issued October 30, 2017 
RFP Submission DEADLINE November 14, 2017 @ 10:00 a.m. Local Time 
Board Approval Date ESTIMATED (if required) December 5, 2017 

 

5. Instructions for Proposal 
 
5.1. Required Forms 

 
•
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5.3. 
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The proposal evaluation process is designed to award the bid not necessarily to the Proposer of least cost, but 
rather to the Proposer with the best combination of attributes based upon the evaluation criteria. 
 
The SCS Purchasing Supervisor will first examine the proposals to reject those that are clearly non-responsive to 
the stated requirements.  Proposers who are determined to be non-responsive and/or non-- 

mailto:purchasing@sumnerschools.org
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ATTACHMENT 6.1 – Contact Information 
 
 
Company Legal Name:   ___________________________________________________________ 
 
Company Official Address: ___________________________________________________________ 
 
    ___________________________________________________________ 
 
Company Web Site (URL): ___________________________________________________________ 
 
 
 
Contact Person for project administration: 
 
Name: ______________________________________________________________________________ 
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Attn:  Purchasing Supervisor 
1500 Airport Road 
Gallatin, TN 37066 

 
ATTACHMENT 6.2 – Bid Form/Certification 

20171114-BOE Virtual School & Credit Recovery Curriculum and Digital Assessment Tool 
 
 
Date ________________________________ 
 
 
I, _________________________________________________________________, a duly authorized representative of 

__________________________________________________________________ hereby submit our bid for 20171114-

BOE Virtual School & Credit Recovery Curriculum and Digital Assessment Tool in accordance with the specifications 

and instructions set forth in these bid documents. 

 
PRICING TO BE SUBMITTED ON ATTACHED “COST PROPOSAL & SCORING GUIDE”. 

 
 
 
Authorized Signature ___________________________________________________________ 
 
Title _________________________________________________________________________ 
 
Printed Name _________________________________________________________________ 
 
Vendor Legal Name ____________________________________________________________ 
 
Address ______________________________________________________________________ 
  (street)      (city, state, zip)  
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ATTACHMENT 6.3 – References 
Proposer must submit a minimum of three (3) reference from current K-12 clients of similar size. 

 
 
Project Name/Location: _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 
 
 
Project Name/Location: _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 
 
 
Project Name/Location: _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 
 
 
Project Name/Location: _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 

*Proposers may copy this page and submit additional references. 
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ATTACHMENT 6.5 – Condition of Submitting Proposal 
 
 
The undersigned Proposer has carefully examined all instructions, requirements, specifications, terms and conditions of 
the RFP and certifies: 
 

• It is a reputable company regularly engaged in providing goods and/or services necessary to meet the 
requirements, specifications, terms and conditions of the RFP. 

• All statements, information and representations prepared and submitted in response to the RFP are current, 
complete, true and accurate.  Proposer acknowledges that the Sumner County Board of Education (SCS) will rely 
on such statements, information and representations in selecting the successful proposer(s). 

• That the prices quoted shall be SCSs pricing for the products and/or service. 
• It shall be bound by all statements, representations, warranties and guarantees made in its proposal. 
• Proposer acknowledges that the contract may be canceled if any conflict of interest or appearance of a conflict 

of interest is discovered by SCS, in its sole discretion. 
• All purchase orders must be duly authorized and executed by SCS and subject to the terms and conditions of the 

RFP. 
 

By checking this box, Proposer agrees that SCS reserves the right to extend the terms, conditions, and prices of this 
contract to other Institutions (such as State, Local and/or Public Agencies) who express an interest in participating in 
any contract that results from this RFP.  Each of the piggyback Institutions will issue their own purchasing documents 
for the goods/services.  Proposer agrees that SCS shall bear no responsibility or liability for any agreements between 
Proposer and the other Institution(s) who desire to exercise this option. 

 
 
VENDOR LEGAL NAME: __________________________________________________________________ 
 
AUTHORIZED SIGNATURE: _______________________________________________________________ 
 
PRINTED NAME: ______________________________________ TITLE: ___________________________ 
 
ADDRESS: ________________________________________________________________________ 
 
  ________________________________________________________________________ 
 



Page 20 of 36



Page 21 of 36 
 

20171114-BOE Virtual School & Credit Recovery Curriculum and Digital Assessment Tool 

ATTACHMENT 6.7 – Attestation Re Personnel 
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ATTACHMENT 6.8 – 
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DRUG-FREE WORKPLACE AFFIDAVIT (page 2) 

 
STATE OF __________________ 

COUNTY OF __________________ 

The undersigned, principal officer of ______________________________, an employer of five (5) or more employees 
contracting with Sumner County Board of Education to provide goods or services, hereby states under oath as follows: 

1. The undersigned is a principal officer of  _______________________________________ (hereinafter referred to as 
the “Company”) and is duly authorized to execute this Affidavit on behalf of the Company. 

2. The Company submits this Affidavit because it shall be receiving pay pursuant to a contract with the state or any local 
government to provide goods or services. 

3. The Company is in compliance with all State and Federal Laws, Rules and Regulations requiring a drug-free workplace 
program. 

Further affiant saith not. 

Principal Officer:_________________________________________ 
 

 
STATE OF ___________________ 
 
COUNTY OF ___________________ 
 
Before me personally appeared ___________________________, with whom I am personally acquainted (or proved to 
me on the basis of satisfactory evidence) and who acknowledged that such person executed the foregoing affidavit for 
the purposes therein contained. 
 
Witness my hand and seal at office this ____________ day of ____________________, 20____. 
 
________________________________________________ 
Notary Public 
 
My commission expires: _______________________ 
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ATTACHMENT 6.9 – W9 
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9. PROHIBITIONS/NO VENDOR CONTRACT FORM/TENNESSEE LAW.  Acceptance of gifts from vendors is prohibited. TCA §12-
3-106.  The contract documents for purchase under this bid request shall consist of the successful bidder’s bid and SCSs 
purchase order.  The bidder may request exceptions to terms and conditions and/or request SCS to accept other terms and 
conditions by means of subsequent documents such as invoices, warranty agreements, license agreements, etc.  All 
subsequent document shall be open to revision for impermissible language.  SCS reserves the right to render the bid 
unresponsive and subject the bid to rejection if successful terms cannot be negotiated.  The contract shall be governed by 
Tennessee law. 

 
10. PROHIBITION ON HIRING ILLEGAL IMMIGRANTS.  Tennessee Public Chapter No. 878 of 2006, TCA 12-4-124, requires that 

Contractor attest in writing that Contractor will not knowingly utilize the services of illegal immigrants in the performance of 
this Contract and will not knowingly utilize the services of any subcontractor, if permitted under this Contract, who will utilize 
the services of illegal immigrants in the performance of this Contract.  The attestation shall be made on the form, Attestation 
re Personnel Used in Contract Performance (“the Attestation”), which is attached and hereby incorporated by this reference. 

 
11. SALES AND USE TAX.  Before the Purchase Order/Contract resulting from this RFQ is signed, the apparent successful bidder 

must be registered with the Department of Revenue for the collection of Tennessee sales and use tax. 
 

12. ASSIGNMENT.  Neither the vendor nor SCS may assign this agreement without prior written consent of the other party. 
 

13. LIABILITIES. The vendor shall indemnify SCS against liability for any suits, actions or claims of any character arising from or 
relating to the performance under this agreement by the vendor or its subcontractors.  SCS has no obligation for the 
payment of any judgement or the settlement of any claim made against the vendor or its subcontractors as a result of 
obligations under this contract. 

 
14. APPLICABLE LAW.  Any contract shall be interpreted under the laws and statutes of the State of Tennessee.  SCS does not 

enter into contracts which provide for mediation or arbitration.  Any action arising from any contract made fr
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20171114-BOE VIRTUAL SCHOOL & CREDIT RECOVERY CURRICULUM AND DIGITAL ASSESSMENT TOOL 
TECHNICAL PROPOSAL & EVALUATION GUIDE – SECTION A 

SECTION A – MANDATORY REQUIREMENTS 
 
MANDADORY REQUIREMENTS.  The Proposer must address all items detailed below and provide, in sequence, the 
information and documentation as required. The Proposer must all detail the proposal page number for each item in 
the appropriate space below. 
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20171114
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 • Access control down to student level (which hours individual 





Page 33 of 36 
 

20171114-BOE Virtual School & Credit Recovery Curriculum and Digital Assessment Tool 

 STUDENT PORTAL: 10  
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20171114-BOE VIRTUAL SCHOOL & CREDIT RECOVERY CURRICULUM AND DIGITAL ASSESSMENT TOOL 
TECHNICAL PROPOSAL & EVALUATION GUIDE – SECTION C 

SECTION C – TECHNICAL APPROACH 
Part 2 – Information Technology 

PROPOSER LEGAL 
ENTITY NAME: 

 

The Proposer must address ALL Technical Approach section items and provide, in sequence, the information and 
documentation as required.  A Proposal Evaluation Team, made up of two or more SCS employees from the 
Information Technology Department, will independently evaluate and score the proposal’s “Part 2 – Information 
Technology” responses.  A separate form must be submitted by Proposers submitting a response for both Platforms. 
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20171114-BOE VIRTUAL SCHOOL & CREDIT RECOVERY CURRICULUM AND DIGITAL ASSESSMENT TOOL
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ATTACHMENT 6.11 – Vendor Checklist 
Vendor Checklist for Prevention of Common RFP Mistakes that lead to Proposal Rejection 


	DRUG-FREE WORKPLACE
	The Sumner County Board of Education is committed to maintaining a safe and productive work environment for its employees and to providing high quality service to its citizens.  The goal of this policy is for Sumner County Board of Education employees...
	Drug-Free Workplace Act of 1988 – Sumner County Board of Education is governed by the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V, Subtitle D).
	Omnibus Transportation Employee Testing Act of 1991 – Sumner County Board of Education is governed by the Omnibus Transportation Employee Testing Act of 1991 (Pub. L. 102-143, Title V).
	Right to an Alcohol and Drug-Free Workplace - Employees have the right to work in an alcohol and drug-free environment and to work with persons free from the effects of alcohol and/or drugs.
	Required Alcohol and Drug Tests - Alcohol and drug testing for safety sensitive employees shall be in accordance with the provisions contained in the Sumner County Board of Education Alcohol and Drug Policy adopted by departments which have safety sen...

