
REQUEST FOR PROPOSAL (RFP) 
 

NUMBER:  20180221-BOE 
 

SUMNER COUNTY BOARD OF EDUCATION 
 

This solicitation document serves as the written determination of the SCS Purchasing Supervisor that the use of Competitive Sealed 
Proposals for this solicitation is in the best interest of SCS. 

 
RFP Title:  Canopy Pricing 

 
 

 
 

Purchasing Staff Contact: 
 

Chris Harrison    Janice Wright 
Purchasing Supervisor   Purchasing Coordinator 

615-451-6560    615-451-6569 
chris.harrison@sumnerschools.org janice.wright@sumnerschools.org 

 
 

Release Date: February 5, 2018  Proposal Due Date:  February 21, 2018 @ 10:00 a.m. 
 

 
 
 
 

Any altercations to this document made by the proposer may be grounds for rejection of proposals, cancellation of any subsequent award, or any 
other legal remedies available to the Sumner County Board of Education. 

  

mailto:chris.harrison@sumnerschools.org
mailto:janice.wright@sumnerschools.org
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2. Requirements 
 
2.1. Contract Term 

 
2.1.1.1. It is the intention of SCS to award a contract to be valid for one year with the option to renew for an 

additional two, one-year periods.  The initial contract period shall be from date of award thru 
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2.3. Standard Contractor Obligations 

 
2.3.1.1. Shall provide and obtain all necessary materials, equipment and labor to perform all items 

listed in the Scope of Work. 
 

2.3.1.2. Shall provide and obtain all necessary permits with Local, County, etc. agencies as required 
by law and as required in the Scope of Work. 

 
2.3.1.3. 
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5.
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5.3. Acknowledgement of Insurance Requirements 
 
By submitting a proposal, Proposer acknowledges that it has read and understands the insurance requirements 
for the proposal.  The Proposer who may have employees, contractors or agents working on SCS properties 
shall carry current certificates for gen
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5.6. Delivery of Proposals 
 
Sealed proposals will be accepted until February 21, 2018 @ 10:00 a.m. Local Time.  Proposals received after 
that time will be deemed invalid.  Vendors mailing proposal packages must allow sufficient time to ensure 
receipt of their package by the time specified.  There will be no exceptions.  Proposals will be opened and read 
aloud.  The reading of the bids will begin at 10:00 a.m. Local Time. 
 
Due to the nature of deliveries to the SCS Support Services Facility by carriers such as UPS, FedEx and such like; 
the proposal package will be accepted if the date and time on the delivery confirmation are indicated to be on 
or before the Proposal Deadline. 
 
Delivery Address:  
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ATTACHMENT 6.1 – Contact Information 
 
 
Company Legal Name:   ___________________________________________________________ 
 
Company Official Address: ___________________________________________________________ 
 
    ___________________________________________________________ 
 
Company Web Site (URL): ___________________________________________________________ 
 
 
 
Contact Person for project administration: 
 
Name: ______________________________________________________________________________ 
 
Address: _____________________________________________________________________________ 
 
 ______________________________________________________________________________ 
 
Phone Number: ________________________________________(office) 
 
  ________________________________________(mobile) 
 
Email Address: ________________________________________________________________________ 
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Attn:  Purchasing Supervisor 
1500 Airport Road 
Gallatin, TN 37066 

 
ATTACHMENT 6.2 – Bid Form/Certification 

20180221-BOE Canopy Pricing 
 
 
Date ________________________________ 
 
 
I, _________________________________________________________________, a duly authorized representative of 

__________________________________________________________________ hereby submit our bid for 20180221-

BOE Canopy Pricing in accordance with the specifications and instructions set forth in these bid documents. 

 
DESCRIPTION COST PER SQUARE FOOT 

Base Bid  

Additional Pricing  

o L-shape & Hexagonal  

o Step Downs  

o Radius  

o Alternate Color  

 
DESCRIPTION TOTAL PROJECT COST 

Portland East Canopy  
*Vendor may submit notes on an additional page. 
 
 
Authorized Signature ___________________________________________________________ 
 
Title _________________________________________________________________________ 
 
Printed Name _________________________________________________________________ 
 
Vendor Legal Name ____________________________________________________________ 
 
Address ______________________________________________________________________ 
  (street)      (city, state, zip)  
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ATTACHMENT 6.3 – References 
 
Project Name/Location: _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 
 
Project Name/Location: _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 
 
Project Name/Location: _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 
 
Project Name/Location: _________________________________________________________________ 
 
Agency/Department: ___________________________________________________________________ 
 
Date of Project: ______________________________ Dollar Value: ____________________________ 
 
Project Manager/Contact: _______________________________________________________________ 
 
Phone: __________________________  Email: ________________________________________ 
 

*Proposers may copy this page and submit additional references. 
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ATTACHMENT 6.4 – Certification Regarding Debarment or Suspension 
 
The prospective participant certifies, to the best of its knowledge and belief, that it and its principals: 
 

x 



Page 16 of 24 
 

20180221-BOE Canopy Pricing  

ATTACHMENT 6.5 – Condition of Submitting Proposal 
 
 
The undersigned Proposer has carefully examined all instructions, requirements, specifications, terms and conditions of 
the RFP and certifies: 
 

x It is a reputable company regularly engaged in providing goods and/or services necessary to meet the 
requirements, specifications, terms and conditions of the RFP. 

x All statements, information and representations prepared and submitted in response to the RFP are current, 
complete, true and accurate.  Proposer acknowledges that the Sumner County Board of Education (SCS) will rely 
on such statements, information and representations in selecting the successful proposer(s). 

x That the prices quoted shall be SCSs pricing for the products and/or service. 
x It shall be bound by all statements, representations, warranties and guarantees made in its proposal. 
x Proposer acknowledges that the contract may be canceled if any conflict of interest or appearance of a conflict 

of interest is discovered by SCS, in its sole discretion. 
x All purchase orders must be duly authorized and executed by SCS and subject to the terms and conditions of the 

RFP. 
 

By checking this box, Proposer agrees that SCS reserves the right to extend the terms, conditions, and prices of this 
contract to other Institutions (such as State, Local and/or Public Agencies) who express an interest in participating in 
any contract that results from this RFP.  Each of the piggyback Institutions will issue their own purchasing documents 
for the good
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ATTACHMENT 6.7 – Attestation Re Personnel 
 

ATTESTATION RE PERSONNEL USED IN CONTRACT PERFORMANCE  

CONTRACTOR LEGAL ENTITY NAME: 
 

FEDERAL EMPLOYER IDENTIFICATION NUMBER:  
(or Social Security Number) 

 

1 The Contractor, identified above, does hereby attest, certify, warrant, and assure that the Contractor shall not 
knowingly utilize the services of an illegal immigrant in the performance of this Contract and shall not 
knowingly utilize the services of any subcontractor who will utilize the services of an illegal immigrant in the 
performance of this Contract. T.C.A. § 50-1-103 

 

SIGNATURE & DATE: 

 

 NOTICE:  This attestation MUST be signed by an individual empowered to contractually bind the Contractor.  
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2. OPEN RECORDS.  In order to comply with the provisions of the Tennessee Open Records Act, all bids will be publicly opened 
and are subject to public inspection after the award upon written request.  Bidders may be present at bid opening.  Summary 
information will be posted the SCS website, www.sumnerschools.org under the Invitation to Bid link. 

 
3. ACCEPTANCE AND AWARD.  SCS reserves the right to reject any and all bids and to waive any informality in bids and, unless 

otherwise specified by the bidder to accept any item in the bid.  Action to reject all bids shall be taken for unreasonably 
high prices, errors in the bid documents, cessation of need, unavailability of funds, or any other reason approved by SCS. 

a. Contracts and purchases will be made with the lowest, responsive, responsible, qualified bidder.  The quality of the 
articles to be supplied, their conformity with the specifications, their suitability to the requirements of the 
Institution, cash discount offered and the delivery terms will be taken into consideration. 

b. Any deviation from these stated terms, specifications and conditions must be coordinated with and approved in 
writing by the Purchasing Supervisor. 

c. Prices quoted on the response (if any) are to be considered firm and binding until the said equipment, supplies or 
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9. PROHIBITIONS/NO VENDOR CONTRACT FORM.  




	The Sumner County Board of Education is committed to maintaining a safe and productive work environment for its employees and to providing high quality service to its citizens.  The goal of this policy is for Sumner County Board of Education employees...

