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SUMNER COUNTY BOARD OF EDUCATION
SUMNER COUNTY, TENNESSEE

Purchasing Staff Contact:

Chris Harrison Janice Wright

Purchasing Supervisor Purchasing Coordinator

(615) 451-6560 (615) 451-6569
chris.harrison@sumnerschools.org janice.wright@sumnerschools.org

This proposal solicitatiodocument is available in an Adobe Acrobat (pdf) format. Any alterations to this document

made by the proposer may be grounds for rejection of proposal, cancellation of any subsequent award, or any other
legal remedies available to the Sumner County Be&ifeducation.



Introduction

Sumner Countysovernment or herein known asSumner County, is hereby requesting a propodalr 2018 -2019
Printed Formg Materialsfor the Sumner County Jail Beginning July 1,2018 threr 301 2019ricingto be utilized by
the 117 West Smith Street Gallatin, T3V 066In addition, all other Sumner County
Government Departments and Agencarsd the Sumner County Board of Educatioay also purchase for any
submitted proposal.

General Information

. Proposal Package

All sealed proposal packages must include all of the following, when applidaijesealed proposals shall be
rejected as a nowwonforming bid if any applicable item is missing.

Three (3) complete copies of proposal

 Bvidence of a valid State of Tennessee Business License and/or Sumner County Business License

f Evidence of compliance with tlfeumner Countynsurance Requirements, if wois performed on
Sumner Countyropertyoperty



3. In additionfor all vendors with annual purchases in excess of $50,000 (if a business license is required), a
businesdicense must be on file in the finance department, or the requisitioner must submit a copy with the purchase
order requisition form or the panent requisition form, as applicable.

Responses

Proposal must include poity-point responses to the RFP.

Proposal must include a list of any exceptions to the requirements.

Proposal must include the legal name of the vendor and must be signeddsg@npor persons legally
authorized to bind the vendor to a contract.

If applicable, proposal must include a copy of the contract(s) the vendor will submit to be signed.
Any and all proposal requirements must be met prior to submission.

The bidder understads and accepts the neappropriation of funds provision of the Sumner County
Government.

I

reference list of clients that have a curresantract for services with their company.

Clarification and Interpretation of RFP

to any mandatory requirement shall be grounds for rejection of the proposal. There are other requirements
that Sumner Countgonsiders important bt not mandatory. It is important to respond in a concise manner to
each section of this document and submit an itemized list of all exceptions.

In the event that any interested vendor finds any part of the listed specifications, temssnditions tobe
discrepant, incomplete, or otherwise questionable in any respect, it shall be the responsibility of the concerned
party to notify Sumner County


mailto:purchasing@sumnerschools.org
http://www.sumnerschools.org/
file://///scs/ssf-shares/Applications/Chris%20H/BIDS/F%20O%20R%20M%20S/www.sumnertn.org

VI.

VII.

VIILI.

Insurance Requirements and Liability

Each bidder or respondent to the RFP who may have employees, contractors, or agents woSdimgnen
Countyproperties shall provide copies of current certificates for genanal professiondiability insurance and
for workers' compensation of a mimum of$250,000.The owner or principal of each respondent must also be
insured by workers' compensation if they perform any of the serviceSahwol Systemroperties. There will be
no exceptiongo the insurance requiremnt.

Payment Terms
Payment terms shall be specified in the bid response, including any discounts for early payment. All payments,
unless agreed upon differently, will be after receipt of service or product and approval of

conformance with specification¥he Sumner County Finance Department does not allow the practice of picking
up checks in person

Deadline
Sealed proposals will be accepted uMirch 13, 2018 @ 10:15 a.m. local time Proposals received afténat

time will be deemed invalid and returned unopened to the vendor. Vendors mailing proposal packages must
allow sufficient time to ensure receipt of their package by the time specified. There will be no exceptions.

Withdrawal or Modification of Proposal

A withdrawn proposal may be resubmitted up to the time designated for the rQ qs/F311.04 TfOG [(N] TJ ET


http://250,000.00
mailto:d.weatherford@sumnersheriff.com

XIl.

X1,

Procedures for Evaluating Proposals and Awarding Contract

In comparing the responses to this RFP and making aw@untsner Countynay consider such factors as quality
and thoroughness of a proposal, the record of experience, the references of the respondents, and the integrity,
performance, and assurags in the proposal in addition to that of the proposal price.

f  Proposals will be examined for compliance with all requirements set forth herein.

I Proposals that do not comply shall be rejected without further evaluation.

I Proposals will be subjected ta@chnical analysis and evaluation.

I Oral presentations and written questions for further clarifications may be required of some or all

vendors.

Discussions

Discussions may be conducted with the vendors which have submitted proposals determined to be reasonably

likely of being considered for selection to assure a full understanding of and responsiveness to the RFP

requirements. Every effort shall be affordedassure fair and equal treatment with respect to the opportunity

for discussion and/or revision of their respective proposals. Revisions may be permitted after the submission
d prior to the award for the purpoo510.0738bua4(akid)3(in)5(g-5( t)-3(h)14(e b)3(n)12( 14(0510)-3(f)1sn)3(.
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XX.

XXI.

Invoicing

Invoices are to be submitted to:

117 West Smith Street
Gallatin TN 37066

Thevendormust provide an invoice(s) detailing the terms and amounts due and the dates due. All irshaites
indicate payment terms and any prepayment discounts.

Contract Nullification

Sumner Countynay, at any time, nullify the agreement if, in the judgmenSoimner Countythe contractor(s)

has failed to comply with the terms of the agreemein.the event of nullification, any payment due in arrears
will be made to the contractor(s), but no further sums shall be owed to the contractor(s). The agreement
between Sumner Countgnd the contractor(s) is contingent upon an approved annual budget allotment, and is
subject, with thirty (30) days notification, to restrictions or cancellation if budget adjustments are deemed
necessary bgumner County



MUIMNTEER AOEEE * MATERLL 5

PUEE s e T D T e

e e e b T e meas SWLT e TR e I w =

T TR T MWE ST ST M W TS T s tEEEe

SEEEEEER000 - Dk o

[NK O

ono.oX 11,
Inrident Renart 1004 1 ol ST -

Inmate Jacket 3000 blkin

___Inmate Property Reports.

i yEscreening Form 2000

Jail Round Shesg

nrzited at top

1000 11" x6"x 17", black ink




As Jurv D= in non




SUMNER COUNTY BOARD OF EDUCATION
Purchasing Office
1500 Airport Road
Gallatin, TN 37066

COMPANY NAME

ADDRESS

20180313-2-CO Printed Forms/Material



ATTACHMENT 1

STATEMENT OF NON-COLLUSION

The undersigned affirms that they are dully authorized to execute this contract, that this company, corporation,
firm, partnership or individual has not prepared this proposal in collusion with any other respondent, and that the
contents of thisproposal & to prices, terms or conditions of said proposal have not been communicated by the

undersigned nor by any employee or agent to any other person engaged in this type of business prior to the offici
opening of this proposal.

Company

Address

Phone

Fax

Respondent (Signature)

Responden{Print Nameand Title)

Authorized Compan@fficial(PrintName




ATTACHMENT 2

DRUG-FREE WORKPLACE

The Sumner Count§overnmentis committed to maintaining a safe and productive work environment for its
employees and to providing high quality service to its citizens. The goal of this policy is for Sumner Coun
employees and contractors to remain, or become and remain, -thegy Abuse and dependency on alcohol
and/or drugs can seriously affect the health of employees, contractors and citizens, jeopardize personal safet,
impact the safety of others and impair job performance.

DrugFree Workplace Act of 1988Sumner Countyfsovenmentis governed by the Drugree Workplace Act of
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ATTACHMENT 4

CERTIFICATION BY CONTRACTOR

[, the undersigned, certify that on behalf of Contractor, | am authorized to attest and obligate the above certification and
to legally bind Contractor to these terms, conditions and obligations.

Title

Name

Date

Witness

12
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