
Invitation to Bid 

20180508-03-BOE 

Air Filters 

 

Responses to an Invitation to Bid will be received by the Purchasing Supervisor, 
Sumner County Board of Education, 1500 Airport Road, Gallatin, TN 37066 for 

20180508-03-BOE Air Filters until May 8, 2018 @ 10:30 a.m. Local Time.  Bid 
responses will be opened at that time, taken under advisement and evaluated.  
All proposals are subject to the Board of Education’s conditions and 

specifications which are available from Chris Harrison, Purchasing Supervisor 

(615) 451-6560. All bids can be viewed on line at www.sumnerschools.org. 



Any altercations to this document made 
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1. Specification 
 
The Sumner County Board of Education (SCS) is soliciting bids for air filters. The bid price must be firm for period 
of one year.  



Page 5 of 13 
 

20180508-03-BOE Air Filters 
 

2. Source Selection and Contract Award 
 

�x Award, if made, will be made to the proposer submitting the lowest cost proposal and whom is also 
determined to be Responsive. 

 
o �'���v���Œ���o�����Œ�]�š���Œ�]�����š�}�������������š���Œ�u�]�v�������^�Z���•�‰�}�v�•�]�À���_ 

�ƒ Does the proposal include all required information? 
�ƒ Does the proposal include completed attachment forms? 
�ƒ Was the proposal delivered on or before the stated deadline? 

 
�x SCS reserves the right to reject any proposal that takes exception to the specifications unless prior approval 

is requested and granted by SCS. 
 

�x Upon mutual agreement by both parties, SCS shall grant the right to extend the terms, conditions and prices 
of contract(s) awarded from this ITB to other Institutions (such as State, Local and/or Public Agencies) who 
express an interest in participating in any contract that results from this ITB�X�����������Z���}�(���š�Z�����^�‰�]�P�P�Ç�������l�_��
Institutions will issue their own purchasing documents for purchase of the goods/services.  Proposer agrees 
that SCS shall bear no responsibility or liability for any agreements between Proposer and the other 
Institution(s) who desire to exercise this option. 

 
3. Schedule of Events 

RFP Issued April 23, 2018 







Page 
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7.B IRS Form W9 
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ATTACHMENT 7.D �t Standard Terms & Conditions 
SUMNER COUNTY BOARD OF EDUCATION (SCS) 

 
1. PREPARATION AND SUBMISSION OF BID. 

a. Failure to examine any drawings, specifications, or instructions will be at the proposer�[�•���Œ�]�•�l�X  Any deviation from the 
stated terms, conditions and specifications must be coordinated with and approved in writing by the SCS Purchasing 
Supervisor. 

b. ITB SUBMITTAL / SIGNATURE:  Proposal shall give the full name and business address of the bidder.  If the proposer is 
a corporation, the name shall be stated as it is in the corporate charter.  Proposals must be signed in ink by the 
proposer's authorized agent.  Unsigned proposals will be rejected.  Proposals are to be sealed and the outside of the 
envelope is to reference the ITB number.  The person signing the proposal must show their title, and if requested by 
SCS, must furnish satisfactory proof of his or her authority to bind his or her company in contract.  Proposer 
understands that by submitting a proposal with an authorized signature, it shall constitute an offer to SCS.  Proposals 
must be typewritten or in ink; otherwise they may not be considered.  Purchase orders will be issued to the firm name 
appearing on the W9.  Facsimile responses will not be considered. 

c. SCS is not responsible for any costs incurred by any vendor pursuant to the ITB.  The vendor shall be responsible for all 
costs incurred in connection with the preparation and submission of its proposal. 

d. All proposers must be in compliance with T.C.A. § 62-6-119 at the time of proposal submission and provide evidence 
of compliance with the applicable provisions of the chapter before such proposal may be considered. 

e. Proposals are to be received in the location designated in the ITB no later than the specified date and time.  Late 
submissions will NOT be opened or considered.   

f. No erasures permitted.  Errors may be crossed out and corrections printed in ink or typewritten adjacent to error and 
must be initialed in ink by person signing the proposal. 

g. Specifications:  Reference to available specifications shall be sufficient to make the terms of the specifications binding 
on the proposer.  The use of the name of a manufacturer, or any special brand or make in describing an item does not 
restrict the proposer to that manufacturer or specific article, unless specifically stated.  Comparable products of other 
manufacturers will be considered if proof of compatibility is contained in the proposal.  Proposers are required to 
notify SCSs Purchasing Supervisor whenever specifications/procedures are not perceived to be fair and open. The 
articles on which the proposals are submitted must be equal or superior to that specified.  Informative and Descriptive 
Literature: The proposer must show brand or trade names of the articles proposed, when applicable. It shall be the 
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2. OPEN RECORDS.  In order to comply with the provisions of the Tennessee Open Records Act, all proposals will be publicly 
opened and are subject to public inspection after the award upon written request.  Proposers may be present at ITB opening.  
Summary information will be posted the SCS website, www.sumnerschools.org under the Invitation to Bid link. 

 
3. ACCEPTANCE AND AWARD.  SCS reserves the right to reject any and all proposals and to waive any informality in proposals 

and, unless otherwise specified by the proposers to accept any item in the proposal. Action to reject all proposals shall be 
taken for unreasonably high prices, errors in the bid documents, cessation of need, unavailability of funds, or any other 
reason approved by SCS. 

a. Contracts and purchases will be made with the lowest, responsive, responsible, qualified proposer. The quality of 
the articles to be supplied, their conformity with the specifications, their suitability to the requirements of the 
Institution, cash discount offered, and the delivery terms will be taken into consideration. 

b. Any deviation from these stated terms, specifications and conditions must be coordinated with and approved in 



Page 13 of 13 
 

20180508-03-BOE Air Filters 
 

9. 


	ADVERTISEMENT 20180508-03-BOE Air Filters
	20180508-03-BOE Air Filters

