REQUEST FOR PROPOSAL (RFP)

NUMBER: 20180911-03-BOE

SUMNER COUNTY BOARD OF EDUCATION

This solicitation document serves as the written determination of the SCS Purchasing Supervisor that the use of Competitive S

Purchasing Supervisor Purchasing Coordinator
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Any altercations to this document made by the proposer may be grounds for rejection of proposals, cancellation of any subsequent award, or any
other legal remedies available to the Sumner County Board of Education.
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NOTICE TO PROPOSERS

There may be one or more amendments to this RFP. In order to receive communication for any such amendments
issued specifically to this RFP, the proposer must provide a Notice of Intent to Propose to the Sumner County Board of
Education (SCS) Purchasing Department. The proposer must utilize this form when submitting notice. The notice may
be sent by email to: Purchasing Office, purchasing@sumnerschools.org. SCS will send amendments only to those
proposers which complete and return this information by the deadline list in the RFP Schedule of Events (Section 4).

RFP Number: 20180911-03-BOE Gallatin High Softball Field Construction

Company Name:

Mailing Address:

Phone Number:

Contact Person:

Email Address:

Authorized Signature

Printed Name

Date

Emailed amendments will be sent in a Microsoft Word (Office for Windows) or Portable Document Format (pdf) format.
Any alterations to the document made by the proposer may be grounds for rejection of proposal, cancellation of any
subsequent award or any other legal remedies available to the Sumner County Board of Education.

Amendments will also be posted on the SCS website https://sumnerschools.org/index.php/current-bids-and-rfps and
attached to the solicitation listing as a PDF or WORD file. Check the particular solicitation on the Current Bids and RFPs
webpage for any posted amendments.

By completing and returning this form, the Proposer has expressed its intent to provide a proposal for 20180911-03-BOE
Gallatin High Softball Field Construction.

20180911-03-BOE Gallatin High Softball Field Construction
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1. Introduction/Overview

1.1. Purpose
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The Sumner County Board of Education (SCS) is requesting sealed proposals for the construction of a new

softball field located at Gallatin High School.

1.2. Contact Information

Unauthorized contact regarding this RFP with employees or officials of SCS other than the Purchasing
Supervisor named below may result in disqualification from this procurement process.

Interested parties must direct all communication regarding this RFP to the Purchasing Supervisor, who is SCSs

only official point of contact for this RFP.

RFP Procedures:

RFP Specifications:

Chris Harrison

Purchasing Supervisor

1500 Airport Road

Gallatin, TN 37066

(615) 451-6560
chris.harrison@sumnerschools.org

Johnnie Anderson

Asst. Principal, Gallatin High

700 Dan P Herron Drive

Gallatin, TN 37066

(615) 452-2621
johnnie.anderson@sumnerschools.org

20180911-03-BOE Gallatin High Softball Field Construction
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2. Requirements
2.1. Scope of Work / Specifications
See Attachment A for design criteria.

Jobsite: Gallatin High

20180911-03-BOE Gallatin High Softball Field Construction
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B. On aseparate sheet please list all sports field related equipment including all Laser Technology and
Equipment, and all other specialized Sports Field Construction Equipment that you propose to utilize.
Include all general grading equipment utilized by your company.

C. Contractor shall list all supervisory employees with titles and time of continuous employment. Identify

20180911-03-BOE Gallatin High Softball Field Construction






Page 9 of 26

5. Instructions for Proposal
5.1. Required Forms
e Proposer must complete and submit the Attachments in Section 6. Attachments may be omitted
depending on the RFP requirements. Refer to the Table of Contents for omitted Attachments.

e Evidence of a valid State of Tennessee Business License and/or Sumner County Business License.
< For all vendors with annual purchases in excess of $50,000; a Sumner County

20180911-03-BOE Gallatin High Softball Field Construction
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The outside of the proposal package must be labeled as follows (if applicable):

1. Name of Company and Principal Owner, Business License Number, Expiration Date and License
Classification.

2. Inaddition to Item 1, the same is applicable to masonry contractors if the work performed is >
$100,000.

3. Inaddition to Item 1, the same is applicable to HVAC, electrical, plumbing or A/C contractors if the work
performed is > $25,000.

4. Inaddition to Item 1, the same is applicable plus the Department of Environment & Conservation
License Number and Classification, applicable to geothermal contractors if the work performed is >
$25,000.

5. If the prime contractor performs the masonry portion of the project or any of the above listed
contractor skill sets and the work performed is > $100,000; it must be so designated.

6. Only one (1) contractor in each classification listed shall be written on the bid envelope.

5.6. Delivery of Proposals

Sealed proposals will be accepted until September 11, 2018 @ 11:00 a.m. Local Time. Proposals received after
that time will be deemed invalid. Vendors mailing proposal packages must allow sufficient time to ensure
receipt of their package by the time specified. There will be no exceptions. Proposals will be opened and read
aloud. The reading of the bids will begin at 11:00 a.m. Local Time.

Due to the nature of deliveries to the SCS Support Services Facility by carriers such as UPS, FedEx and such like;
the proposal package will be accepted if the date and time on the delivery confirmation are indicated to be on
or before the Proposal Deadline.

Delivery Address: Sumner County Board of Education
Attn: Purchasing Supervisor
1500 Airport Road
Gallatin, TN 37066

5.7. Evaluation of Proposals

The SCS Purchasing Supervisor will first examine the proposals to reject those that are clearly non-responsive to
the stated requirements. Proposers who are determined to be non-responsive and/or non-responsible will be
notified of this determination.

The evaluation process will include the following factors:
e Company Experience and Qualifications
0 The nature and scope of the Proposers business.
0 The number of years the Proposer has been licensed to do business.
o The number of years the Proposer has been providing the requested services.
0 How many similarly sized or larger K-12 clients have you contract with?

20180911-03-BOE Gallatin High Softball Field Construction
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e Compensation/Price Data

0 Address all costs associated with performance of the contracted services.
e Past Performance and References

0 Provided a minimum of three (3

20180911-03-BOE Gallatin High Softball Field Construction
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ATTACHMENT “A”

20180911-03-BOE Gallatin High Softball Field Construction
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ATTACHMENT 6.1 — Contact Information

Company Legal Name:

Company Official Address:

Company Web Site (URL):

Contact Person for project administration:

Name:

Address:

Phone Number: (office)

(mobile)

Email Address:

20180911-03-BOE Gallatin High Softball Field Construction
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Project Name/Location:

ATTACHMENT 6.3 — References

Agency/Department:

Date of Project:

Dollar Value:

Project Manager/Contact:

Phone:

Project Name/Location:

Email:

Agency/Department:

Date of Project:

Dollar Value:

Project Manager/Contact:

Phone:

Project Name/Location:

Email:

Agency/Department:

Date of Project:

Dollar Value:

Project Manager/Contact:

Phone:

Project Name/Location:

Email:

Agency/Department:

Date of Project:

Dollar Value:

Project Manager/Contact:

Phone:

Project Name/Location:

Email:

Agency/Department:

Date of Project:

Dollar Value:

Project Manager/Contact:

Phone:

Email:

20180911-03-BOE Gallatin High Softball Field Construction
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ATTACHMENT 6.4 — Certification Regarding Debarment or Suspension
The prospective participant certifies, to the best of its knowledge and belief, that it and its principals:

< Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily
excluded from participation in transactions under federal non-procurement programs by any federal
department or agency;

e Have not, within the three-year period preceding the proposal, had one or more public transactions
(federal, state or local) terminated for cause or default; and

« Are not presently indicated or otherwise criminally or civilly charged by a government entity (federal,
state or local) and have not, within the three-year period preceding the bid, been convicted or had a
civil judgement rendered against it:

o0 For the commission of fraud or a criminal offense in connection with obtaining, attempting to
obtain or performing a public transaction (federal, state or local) or a procurement contract
under such a public transaction;

o0 For the violation of federal or state antitrust statutes, including those proscribing price fixing
between competitors, the allocation of customers between competitors, or bid rigging; or

o0 For the commission of embezzlement, theft, forgery, bribery, falsification or destruction of
records, making false statements, or receiving stolen property.

| understand that a false statement on this certification may be grounds for the rejection of this proposal or the

termination of the award. In addition, under 18 U.S.C. 1001, a false statement may result in a fine of up to $10,000 or
imprisonment for up to five years, or both.

Name of Participating Agency:

Name and Title of Authorized Representative:

Signature of Authorized Representative:

Date:

| am unable to certify to the above statement. Attached is my explanation.

20180911-03-BOE Gallatin High Softball Field Construction
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ATTACHMENT 6.5 — Condition of Submitting Proposal

The undersigned Proposer has carefully examined all instructions, requirements, specifications, terms and conditions of
the RFP and certifies:

e Itisareputable company regularly engaged in providing goods and/or services necessary to meet the
requirements, specifications, terms and conditions of the RFP.
e All statements, information and representations prepared and submitted in response to the RFP are current,

complete, true and accurate.

20180911-03-BOE Gallatin High Softball Field Construction
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ATTACHMENT 6.8 — Drug Free Workplace Affidavit

The Sumner County Board of Education is committed to maintaining a safe and productive work environment for
its employees and to providing high quality service to its citizens. The goal of this policy is for Sumner County
Board of Education employees and contractors to remain, or become and remain, drug-free. Abuse and
dependency on alcohol and/or drugs can seriously affect the health of employees, contractors and citizens,
jeopardize personal safety, impact the safety of others and impair job performance.

STATE OF

COUNTY OF

The un

20180911-03-BOE Gallatin High Softball Field Construction
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ATTACHMENT 6.10 — Standard Terms & Conditions
SUMNER COUNTY BOARD OF EDUCATION (SCS)

1. PREPARATION AND SUBMISSION OF BID.
a. Failure to

20180911-03-BOE Gallatin High Softball Field Construction
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2. OPEN RECORDS. In order to comply with the provisions of the Tennessee Open Records Act, all proposals will be publicly
opened and are subject to public inspection after the award upon written request. Proposers may be present at ITB opening.
Summary information will be posted the SCS website, www.sumnerschools.org under the Invitation to Bid link.

3. ACCEPTANCE AND AWARD. SCS reserves the right to reject any and all proposals and to waive any informality in proposals
and, unless otherwise specified by the proposer to accept any item in the proposal. Action to reject all proposals shall be
taken for unreasonably high prices, errors in the proposal documents, cessation of need, unavailability of funds, or any
other reason approved by SCS.

a. Contracts and purchases will be made with the lowest, responsive, responsible, qualified proposer. The quality of
the articles to be supplied, their conformity with the specifications, their suitability to the requirements of the
Institution, cash discount offered, and the delivery terms will be taken into consideration.

b. Any deviation from these stated terms, specifications and conditions must be coordinated with and approved in
writing by the Purchasing Supervisor.

c. Prices quoted on the response (if any) are to be considered firm and binding until the said equipment, supplies or
services are in the possession of SCS.

d. SCS reserves the right to order more or less than the quantity listed in the proposal.

e. If a proposer fails to state a time within which a proposal must be accepted, it is understood and agreed that SCS
shall have ninety (90) days to accept.

f.  No purchase or contract is authorized or valid until the issuance of a SCS purchase order in accordance with SCS

policy. No SCS employee is authorized to purchase equipment, supplies or services prior to the issuance of such a

purchase order.

The contract may not be assigned without written SCS consent.

If the appropriate space is marked on the ITB, other Institutions (such as State, Local and/or Public Agencies) may

purchase off the contract during the same period as SCS.

i. The awarded proposer will be required to post a performance and payment bond in the amount of 25% of the
contract price if it exceeds $100,000 as stated by T.C.A. §12-4-201.

j.  Ifthe project cost is in excess of $25,000 a performance bond must be secured by the requesting part in an amount
equal to the market improvement value.

4. PAYMENT. Payment terms must be specified in the proposal, including any discounts for early payment. Partial payments
will not be approved unless justification for such payment can be shown. Terms will be NET 30 days. Payment will not be
made until the conditions and specifications of the RFP are inspected and approved as conforming by persons appointed by
SCS.

5. DEFAULT OF SELECTED VENDOR. In case of vendor default, SCS may procure the articles or services from other sources and
hold the defaulting vendor responsible for any resulting cost. If the awarded vendor violates any terms of their response, the
contract, SCS policy or any law, they may be disqualified from proposing for a period of two years for minor violations or
longer for major violations. Proposals from disqualified proposers will not be accepted during the period of disqualification.

6. INSPECTION OF PURCHASES. Articles received which are not equivalent will not be accepted and will be picked up by the
vendor or returned to vendor, shipping charges collect. SCS shall have a reasonable period in which to inspect and accept or
reject materials without liability. If necessity requires SCS to use nonconforming materials, an appropriate reduction in
payment may be made.

7. TAXES. SCSis tax exempt; do not include taxes in quotation. Vendors making improvements or additions to or performing
repair work on real property for SCS are liable for any applicable sales or use tax on tangible personal property used in
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9. PROHIBITIONS/NO VENDOR CONTRACT FORM. Acceptance of gifts from vendors is prohibited. T.C.A. §12-4-106. The
contract documents for purchase under this RFP shall consist of the successful proposer’s bid and SCSs purchase order. The
proposer may request exceptions to terms and conditions and/or request SCS to accept other terms and conditions by
means of subsequent documents such as invoices, warranty agreements, license agreements, etc. All subsequent
document shall be open to revision for impermissible language. SCS reserves the right to render the proposal unresponsive
and subject the proposal to rejection if successful terms cannot be negotiated.

10. PROHIBITION ON HIRING ILLEGAL IMMIGRANTS. Tennessee Public Chapter No. 878 of 2006, T.C.A. §12-3-309, requires that
Contractor attest in writing that Contractor will no.9 (1)-16.2 3(ct)-3.3 (0)-4.1 (r)-1.22 (a)-3.9 (i)-0.9 (0.9 ( n)-61 (i)-1 (t)g(.9 (1)-y8 0)J0 u.
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ATTACHMENT 6.11 — Vendor Checklist

Vendor Checklist for Prevention of Common RFP Mistakes that lead to Proposal Rejection

1. Submission of Proposal

____On-Time Submittal
o Deadline is listed in Section 4 — Schedule of Events
o
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