REQUEST FOR QUALIFICATIONS (RFQ)

NUMBER: 20230111

SUMNER COUNTY BOARD OF EDUCATION

This solicitation document serves as the written determination of the SCS Purchasing Supervisor that the use of Competitive Sealed
Proposals for this solicitation is in the best interest of SCS.

RFQ Title: Ed. D Cohort

Purchasing Staff Contact:

Chris Harrison Janice Wright
Purchasing Supervisor Purchasing Coordinator
615-451-6560 615-451-6569
chris.harrison@sumnerschools.org janice.wright@sumnerschools.org

Release Date: December 22, 2022 | Proposal Due Date: January 11, 2022 @ 10:00 am Local Time

Any altercations to this document made by the proposer may be grounds for rejection of proposals, cancellation of any subsequent award, or any
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Introduction/Overview

1.1. Contact Information
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Unauthorized contact regarding this RFQ with employees or officials of SCS other than the Purchasing

Supervisor named below may result in disqualification from this procurement process.

Interested parties must direct all communication regarding this RFQ to the Purchasing Supervisor, who is SCSs

only official point of contact for this RFQ.

Gallatin, TN 37066
chris.harrison@sumnerschools.org

RFQ Procedures RFQ Scope of Work
Chris Harrison Scott Langford
Purchasing Supervisor Chief Academic Officer
1500 Airport Road 695 East Main Street

Gallatin, TN 37066
robert.langford@sumnerschools.org

1.2. Bacg3 (S)1.5 (t)-a
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A certificate of citizenship (N560 or N561);

A certificate of naturalization (N550, N570 or N578);

A U.S citizen identification card (I-197 or I-179); or

Valid alien registration documentation or other proof of current immigration registration recognized
by the United States Department of Homeland Security that contains the individual’s complete legal
name and current alien admission number or alien file number (or numbers if th
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5.4. Delivery of Proposals

Sealed proposals will be accepted until January 11, 2023 @ 10:00 am Local Time Proposals received after that
time will be deemed invalid. Vendors mailing proposal packages must allow sufficient time to ensure receipt of
their package by the time specified. SCS shall not accept proposals via electronic transmission such as email,
fax, etc. There will be no exceptions. Proposals will be opened and read aloud. The reading of the bids will begin
at 10:00 am Local Time.

Due to the nature of deliveries to the SCS Support Services Facility by carriers such as UPS, FedEx and such like;
the proposal package will be accepted if the date and time on the delivery confirmation are indicated to be on
or before the Proposal Deadline.

Delivery Address: Sumner County Board of Education
Attn: Purchasing Supervisor
1500 Airport Road
Gallatin, TN 37066

5.5. Request for Clarification of Proposals

Requests for clarification of proposals shall be distributed by the Purchasing Supervisor in writing (or
email).

5.6. Protests

In the event that any interested party finds any part of the listed specifications, terms or conditions to
be discrepant, incomplete or otherwise questionable in any respect; it shall be the responsibility of the
concerned party to notify the SCS Purchasing Office of such matters immediately upon receipt of the
RFQ. All notifications must be sent to the Purchasing Supervisor via email at
purchasing@sumnerschools.org.

Any actual or prospective Proposer who is aggrieved in connection with the RFQ or award of a contract
may protest to the Purchasing Supervisor and/or the Sumner County Board of Education at its regularly
scheduled meeting.
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ATTACHMENT 6.1 — Attestation Re Personnel

ATTESTATION RE PERSONNEL USED IN CONTRACT PERFORMANCE

CONTRACTOR LEGAL ENTITY NAME:

FEDERAL EMPLOYER IDENTIFICATION NUMBER:
(or Social Security Number)

The Contractor, identified above, does hereby attest, certify, warrant and assure that the Contractor shall not
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ATTACHMENT 6.3 — Vendor Checklist

Vendor Checklist for Prevention of Common RFQ Mistakes that lead to Proposal Rejection

1. Submission of Proposal

____On-Time Submittal
o Deadline is listed in Section 4 — Schedule of Events
0 Late Proposals will be IMMEDIATELY DISQUALIFIED

____AProposer may not submit alternate proposals unless requested.

___Clearly marked outside of envelope/package.
0 RFQ Number and “DO NOT OPEN”
o]
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