
REQUEST FOR PROPOSAL (RFP) 
 

NUMBER: 
Proposals for this solicitation is in the best interest of SCS. 

 

Janice Wright 
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20240508 Shafer Middle LED Marquee Sign 

NOTICE TO PROPOSERS 
 
There may be one or more amendments to this RFP.  In order to receive communication for any such amendments 
issued specifically to this RFP, the proposer must provide a Notice of Intent to Propose to the Sumner County Board of 
Education (SCS) Purchasing Department.  The proposer must utilize this form when submitting notice.  The notice may 
be sent by email to:  Purchasing Office, purchasing@sumnerschools.org.  SCS will send amendments only to those 
proposers which complete and return this information in a timely manner. 
 
RFP Number:  20240508 Shafer Middle LED Marquee Sign 
 
Company Name: _________________________________________________________________ 
 
Mailing Address: _________________________________________________________________ 
 
   _________________________________________________________________ 
 
   _________________________________________________________________ 
 
Phone Number:  _________________________________________________________________ 
 
Contact Person:  _________________________________________________________________ 
 
Email Address:  _________________________________________________________________ 
 
 
Authorized Signature _________________________________________________________________ 
 
Printed Name  _________________________________________________________________ 
 
Date   _____________________________ 
 
Emailed amendments will be sent in a Microsoft Word (Office for Windows) or Portable Document Format (pdf) format.  
Any alterations to the document made by the proposer may be grounds for rejection of proposal, cancellation of any 
subsequent award or any other legal remedies available to the Sumner County Board of Education. 
 
Amendments will also be posted on the SCS website https://sumnerschools.org/index.php/current-bids-and-rfps and 
attached to the solicitation listing as a PDF or WORD file.  Check the particular solicitation on the Current Bids and RFPs 
webpage for any posted amendments. 
 
By completing and returning this form, the Proposer has expressed its intent to provide a proposal for 20240508 Shafer 
Middle LED Marquee Sign 
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20240508 Shafer Middle LED Marquee Sign 

1. Introduction/Overview 
 

1.1. Purpose

mailto:chris.harrison@sumnerschools.org


https://www.gallatintn.gov/DocumentCenter/View/504/Sign-Ordinance-PDF?bidId=
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20240508 Shafer Middle LED Marquee Sign 

o Maximum brightness up to 10,000 nits.  Dimming must be automated. 
o LEDs must be lifetime rated at 100,000 hours.  Lifetime is defined as the point at which the LED 

degradation reaches 50% original brightness. 
o LED Module must be mounted to the front of the cabinet without being covered by a 

transparent face. 
o Must contain a temperature control feature to protect the module should temperature exceed 

predetermined thresholds. 
 

• Software & Content Management 
o Software must include 1 License, at a minimum 
o Software must be compatible with Windows software 
o Must include a pre-loaded content CD/Flash Drive with pre-produced content files formatted to 

the display size being proposed. 
o Must include password protection. 
o The Contractor must indicate any recurring costs for the software. 
o Communication with LED Module by Cell Modem. 

• Cabinet 
o Extruded aluminum cabinet 
o Gloss black polyurethane finish 

• Manufacturer 
o Must have a U.S. based manufacturing facility. 
o Must have a minimum of 8 years continuous experience manufacturing LED display modules 

and display cabinets. 
• Warranty 

o LED Module shall carry a minimum of a 5-year parts warranty. 
• Service 

o The Contractor must be able to provide continued support service, after installation. 
 
Top Sign Module (minimum specifications) 
*See Sample Design for intended design. 
 

• Copy: 
o SHAFER MIDDLE SCHOOL + Logo 
o Hunter Green background and Gold letters 
o Prior to production, the final design to be approved by Thomas Oglesby, Principal, or designee. 

• Approximate Size 
o Must coordinate with LED matrix size. 
o Approximate 2 ft. tall 
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20240508 Shafer Middle LED Marquee Sign 

• Existing Sign 
 

 
 

 
 

• LOGO 
 

 
 

• Sample Design 
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20240508 Shafer Middle LED Marquee Sign 

 
2.2. Standard Contractor Obligations 

 
• Shall provide and obtain all necessary materials, equipment and labor to perform all items listed in the 

Scope of Work. 
 

• Shall provide and obtain all necessary permits and schedule all necessary inspections with Local, 
County, etc. agencies as required by law. 

 
• Shall dispose of all generated waste materials in compliance with all Local, State and Federal guidelines, 

regulations and requirements. 
 

• Shall have property trained and experienced staff to facilitate the services specified in the Scope of 
Work.  If applicable, the Contractor shall provide documentation that staff has received the 
manufacturers’ certification to complete the services specified in the Statement of Work. 

 

3. Source Selection and Contract Award 
 

• Award(s), if made, will be made to the Responsive and Responsible proposer(s) whose proposal is most 
advantageous to SCS, taking into consideration price and the other evaluation criteria set forth in the RFP. 
 

o General Criteria to be determined “Responsive” 
 Does the proposal include all required information, included completed attachment forms 

and affidavits? 
 Was the proposal delivered on or before the stated deadline?  Did it include the required 

number of copies (hard & electronic)? 
 

o General Criteria to be determined “Responsible” 
 Does the Proposer demonstrate an understanding of SCSs needs and proposed approach to 

the project? 
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20240508 Shafer Middle LED Marquee Sign 

• Contractors awarded construction projects for the improvement of real property will be required to provide 
the following: 

 
o Signed AIA Document 
o 



Page 10 of 24 
 

20240508 Shafer Middle LED Marquee Sign 

o A certificate of naturalization (N550, N570 or N578); 
o A U.S citizen identification card (I-197 or I-179); or 
o Valid alien registration documentation or other proof of current immigration registration recognized 

by the United States Department of Homeland Security that contains the individual’s complete legal 
name and current alien admission number or alien file number (or numbers if the individual has 
more than one number). 
 

5.3. Acknowledgement of Insurance Requirements 
 
By submitting a proposal, Proposer acknowledges that it has read and understands the insurance requirements 
for the proposal.  The Proposer who may have employees, contractors, subcontractors or agents working on 
SCS properties shall carry current certificates for general and professional liability insurance and for workers’ 
compensation as indicated below.  The owner or Principal of each Proposer must also be insured by workers’ 
compensation if they perform any of the services on SCS properties.  There will be no exceptions to the 
insurance requirement.  Proposer also understands that the evidence of required insurance must be submitted 
within fifteen (15) working days following notification of its offer being accepted; otherwise, SCS may rescind its 
acceptance of the Proposers proposal. 
 

• General Liability 
General Aggregate $2,000,000 
Each Occurrence $1,000,000 

 

• Workers Compensation 
Workers Compensation Tennessee Statutory Limits 
Employer’s Liability $500,000 

 
 

5.4. Clarification and Interpretation of RFP 
 
The words “must” and “shall” in the RFP indicate mandatory requirements.  Taking exception to any mandatory 
requirement shall be considered grounds for rejection.  There are other requirements that SCS considers 
important but not mandatory.  It is important to respond in a concise manner to each section and submit an 
itemized list of all exceptions. 
 

5.5. Proposal Package 
 
The package containing the proposal must be sealed and clearly marked on the outside of the package: 
 

“20240508 Shafer Middle LED Marquee Sign” 
DO NOT OPEN 

 
All sealed proposals packages must include all of the following.  Any sealed proposals are subject to rejection as 
non-conforming if any applicable item is not included. 
 

• One (1) Complete Original 
• Original Signature on Original Proposal.  NO copied or digital signatures. 
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20240508 Shafer Middle LED Marquee Sign 

 
The outside of the proposal package must be labeled as follows (if applicable) per T.C.A § 62-6-119: 
 

1. The name, license number, expiration date thereof, and license classification of the contractor applying 
to bid for the prime contract; 

2. The name, license number, expiration date thereof, and license classification of the contractor applying 
to bid for the masonry contract where the total cost of the materials and labor for the masonry portion 
of the construction project exceeds one hundred thousand dollars ($100,000); 

3. The name, license number, expiration date thereof, and license classification of the contractor applying 
to bid for the electrical, plumbing, heating, ventilation, or air conditioning contracts except when such 
contractor's portion of the construction project is less than twenty-five thousand dollars ($25,000); 

4. For each vertical closed loop geothermal heating and cooling project, the company name, department 
of environment and conservation license number, classification (G, L or G,L) and the expiration date, 
except when the geothermal portion of the construction project is in an 
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20240508 Shafer Middle LED Marquee Sign 

5.7. Evaluation of Proposals 
 
The SCS Purchasing Supervisor will first examine the proposals to reject those that are clearly non-responsive to 
the stated requirements.  Proposers who are determined to be non-responsive and/or non-responsible will be 
notified of this determination. 
 

mailto:purchasing@sumnerschools.org
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20240508 Shafer Middle LED Marquee Sign 

ATTACHMENT 6.3 – References 
 

 
1. Project Name/Location: _________________________________________________________________ 

 
Agency/Department: ___________________________________________________________________ 

 
Date of Project: ______________________________ Dollar Value: ____________________________ 

 
Project Manager/Contact: _______________________________________________________________ 

 
Phone: __________________________  Email: ________________________________________ 

 
 
 

2. Project Name/Location: _________________________________________________________________ 
 

Agency/Department: ___________________________________________________________________ 
 

Date of Project: ______________________________ Dollar Value: ____________________________ 
 

Project Manager/Contact: _______________________________________________________________ 
 

Phone: __________________________  Email: 
 

Phone: __________________________  Dollar Value: ____________________________ 
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20240508 Shafer Middle LED Marquee Sign 

ATTACHMENT 6.5 – Attestation Re Personnel 
 
 

ATTESTATION RE PERSONNEL USED IN CONTRACT PERFORMANCE 
 

CONTRACTOR LEGAL ENTITY NAME: 
 

FEDERAL EMPLOYER IDENTIFICATION NUMBER: 
(or Social Security Number) 

 

 
The Contractor, identified above, does hereby attest, certify, warrant and assure that the Contractor shall not 
knowingly utilize the services of an illegal immigrant in the performance of this Contract and shall not knowingly 
utilize the services of any subcontractor who will utilize the services of an illegal immigrant in the performance of this 
Contract, T.C.A. § 12-3-309. 
 
 
 
SIGNATURE & DATE: ____________________________________________________________________________ 
   NOTICE: This attestation MUST be signed by an individual empowered to contractually bind the Contractor. 
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20240508 Shafer Middle LED Marquee Sign 

ATTACHMENT 6.8 – W9 
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ATTACHMENT 6.9 – Standard Terms & Conditions 
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3. ACCEPTANCE AND AWARD.  
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20240508 Shafer Middle LED Marquee Sign 

ATTACHMENT 6.10 – Vendor Checklist 
 

Vendor Checklist for Prevention of Common RFP Mistakes that lead to Proposal Rejection 
 

1. Submission of Proposal 

___On-Time Submittal 
o Deadline is listed in Section 4 – Schedule of Events 
o Late Proposals will be IMMEDIATELY DISQUALIFIED 

___A Proposer may not submit alternate proposals unless requested. 

___Tax not included in cost proposal. 

___Clearly marked outside of envelope/package. 
o RFP Number and “DO NOT OPEN” 
o Vendor Name, License Number, Expiration Date & License Classification (if applicable) 
o Other License data as required in Section 5.5 – Proposal Package 

___No erasures on proposal documents. 

Correct Format: 

___One (1) Complete Original (Section 5.5 & Attachment 6.2) 

___Original Signature on Original Proposal.  NO copied or digital signatures (Section 5.5 & Attachment 6.2) 

 

2. Required Forms 

___Evidence of Business License (Section 5.1) 

___Completed “Contact Information” form (Attachment 6.1) 

___Signed and dated “Bid Form/Certification” form (Attachment 6.2) 

___Complete “Reference” form (Attachment 6.3) 

o Must meet the criteria established in Section 5.8 – Evaluation of Proposals. 

___Signed and dated “Certification of Non-Collusion & Debarment or Suspension” form (Attachment 6.4) 

___Signed and dated “Attestation Re Personnel” form (Attachment 6.5) 

___Signed, dated and notarized “Drug Free Workplace Affidavit” form (Attachment 6.6) 

___Signed and dated “IRS Form W-9” form (Attachment 6.7) 

 
*This checklist does not represent a complete list of, or replacement for, the mandatory requirements listed in the RFP.  This 
checklist is ONLY A TOOL meant to assist in the prevention of disqualification. 
**Notations on proposals that materials submitted be kept confidential will not be honored.  All proposal documents and 
contracts become public record. 


	The Sumner County Board of Education is committed to maintaining a safe and productive work environment for its employees and to providing high quality service to its citizens.  The goal of this policy is for Sumner County Board of Education employees...

