
REQUEST FOR PROPOSAL (RFP) 
 

NUMBER: 20200915-BOE 
 

SUMNER COUNTY BOARD OF EDUCATION 

 
This solicitation document serves as the written determination of the SCS Purchasing Supervisor that the use of Competitive Sealed 

Proposals for this solicitation is in the best interest of SCS. 

 

RFP Title:  Propane 
 
 

 
 

Purchasing Staff Contact: 
 

Chris Harrison Janice Wright 

Purchasing Supervisor Purchasing Coordinator 

615-451-6560 615-451-6569 

chris.harrison@sumnerschools.org janice.wright@sumnerschools.org 

 

Release Date: September 3, 2020 Proposal Due Date: September 15, 2020 @ 10:00 a.m. Local Time 

 
 
 
 
 

Any altercations to this document made by the proposer may be grounds for rejection of proposals, cancellation of any subsequent award, or any 

mailto:chris.harrison@sumnerschools.org
mailto:janice.wright@sumnerschools.org
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NOTICE TO PROPOSERS 
 
There may be one or more amendments to this RFP.  In order to receive communication for any such amendments 
issued specifically to this RFP, the proposer must provide a Notice of Intent to Propose to the Sumner County Board of 
Education (SCS) Purchasing Department.  The proposer must utilize this form when submitting notice.  The notice may 
be sent by email to:  Purchasing Office, purchasing@sumnerschools.org.  SCS will send amendments only to those 
proposers which complete and return this information by the deadline list in the RFP Schedule of Events (Section 4). 
 
RFP Number:  20200915-BOE Propane 
 
Company Name: _________________________________________________________________ 
 
Mailing Address: _________________________________________________________________ 
 
   _________________________________________________________________ 
 
   _________________________________________________________________ 
 
Phone Number:  _________________________________________________________________ 
 
Contact Person:  _________________________________________________________________ 
 
Email Address:  _________________________________________________________________ 
 
 
Authorized Signature _________________________________________________________________ 
 
Printed Name  _________________________________________________________________ 
 
Date   _____________________________ 
 
Emailed amendments will be sent in a Microsoft Word (Office for Windows) or Portable Document Format (pdf) format.  
Any alterations to the document made by the proposer may be grounds for rejection of proposal, cancellation of any 
subsequent award or any other legal remedies available to the Sumner County Board of Education. 
 
Amendments will also be posted on the SCS website https://sumnerschools.org/index.php/current-bids-and-rfps and 
attached to the solicitation listing as a PDF or WORD file.  Check the particular solicitation on the Current Bids and RFPs 
webpage for any posted amendments. 
 
By completing an
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Location Address: 
 
Beech High     Sumner County Board of Education 
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¶ SCS reserves the right to enter into discussions with Proposers which have submitted proposals determined 
to be reasonably like of being considered for selection to assure a full understanding of and responsiveness 
to the RFP requirements.  Every effort shall be afforded to assure fair and equal treatment with respect to 
the opportunity for discussion and/or revision of their respective proposals. 

 

¶ Upon mutual agreement by both parties, SCS shall grant the right to extend the terms, conditions and prices 
of contract(s) awarded from this RFP to other Institutions (such as State, Local and/or Public Agencies) who 
express an interest in participating in any contract that results from this RFP.  Each of the “piggyback” 
Institutions will issue their own purchasing documents for purchase of the goods/services.  Proposer agrees 
that SCS shall bear no responsibility or liability for any agreements between Proposer and the other 
Institution(s) who desire to exercise this option. 

 

4. Schedule of Events 
 

RFP Issued September 3, 2020 

RFP Submission DEADLINE September 15, 2020 @ 10:00 a.m. Local Time
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o A U.S. certificate of birth abroad (DS-1350 or FS-545) 

o A report of birth abroad of a U.S. citizen (FS-240); 

o A certificate of citizenship (N560 or N561); 

o A certificate of naturalization (N550, N570 or N578); 

o A U.S citizen identification card (I-197 or I-179); or 

o Valid alien registration documentation or other proof of current immigration registration recognized 

by the United States Department of Homeland Security that contains the individual’s complete legal 

name and current alien admission number or alien file number (or numbers if the individual has 

more than one number). 

 

5.3. Acknowledgement of Insurance Requirements 

 

By submitting a proposal, Proposer acknowledges that it has read and understands the insurance requirements 

for the proposal.  The Proposer who may have employees, contractors, subcontractors or agents working on 

SCS properties shall carry current certificates for general and professional liability insurance and for workers’ 

compensation as indicated below.  The owner or Principal of each Proposer must also be insured by workers’ 

compensation if they perform any of the services on SCS properties.  There will be no exceptions to the 

insurance requirement.  Proposer also understands that the evidence of required insurance must be submitted 

within fifteen (15) working days following notification of its offer being accepted; otherwise, SCS may rescind its 

acceptance of the Proposers proposal. 

 

¶ General Liability 

General Aggregate $2,000,000 

Each Occurrence $1,000,000 

 

¶ Workers Compensation 

Workers Compensation Tennessee Statutory Limits 

Employer’s Liability $500,000 

 

 

5.4. Clarification and Interpretation of RFP 

 

The words “must” and “shall” in the RFP indicate mandatory requirements.  Taking exception to any mandatory 

requirement shall be considered grounds for rejection.  There are other requirements that SCS considers 

important but not mandatory.  It is important to respond in a concise manner to each section and submit an 

itemized list of all exceptions. 
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5.5. Proposal Package 
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5.7. Evaluation of Proposals 

 

The SCS Purchasing Supervisor will first examine the proposals to reject those that are clearly non-responsive to 

the stated requirements.  Proposers who are determined to be non-responsive and/or non-responsible will be 

notified of this determination. 

 

The evaluation process will include the following factors: 

¶ Company Experience and Qualifications 

o The nature and scope of the Proposers business. 

o The number of years the Proposer has been licensed to do business. 

o The number of years the Proposer has been providing the requested services. 

o How many similarly sized or larger K-12 clients have you contract with? 

¶ Compensation/Price Data 

mailto:purchasing@sumnerschools.org
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ATTACHMENT 6.1 – Contact Information 
 
 
Company Legal Name:   ___________________________________________________________ 
 
Company Official Address: ___________________________________________________________ 
 
    ___________________________________________________________ 
 
Company Web Site (URL): ___________________________________________________________ 
 
 
 
Contact Person for project administration: 
 
Name: ______________________________________________________________________________ 
 
Address: _____________________________________________________________________________ 
 
 ______________________________________________________________________________ 
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Attn:  Purchasing Supervisor 
1500 Airport Road 
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ATTACHMENT 6.3 – References 
 

 
1. Project Name/Location: _________________________________________________________________ 

 



Page 14 of 21 
 

20200915-BOE Propane 

ATTACHMENT 6.4 – Certification of Non-Collusion & Debarment or Suspension  
 
The undersigned Proposer certifies that they are duly authorized to execute this contract, that this company, 
corporation, firm, partnership or individual has not prepared this proposal in collusion with any other respondent, and 
that the contents of this proposal as to prices, terms or conditions of said proposal have not been communicated by the 
undersigned nor by any employee or agent to any other person engaged in this type of business prior to the official 
opening of this proposal. 
 
 
The undersigned Proposer certifies, to the best of its knowledge and belief, that it and its principals: 
 

¶ Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily 
excluded from participation in tran
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ATTACHMENT 6.6 – Drug Free Workplace Affidavit 
 
The Sumner County Board of Education is committed to maintaining a safe and productive work environment for its 
employees and to providing high quality service to its citizens.  The goal of this policy is for Sumner County Board of 
Education employees and contractors to remain, or become and remain, drug-free. Abuse and dependency on alcohol 
and/or drugs can seriously affect the health of employees, contractors and citizens, jeopardize personal safety, impact the 
safety of others and impair job performance.   

 
 
STATE OF 
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ATTACHMENT 6.7 – W9 
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10. PROHIBITION ON HIRING ILLEGAL IMMIGRANTS.  Tennessee Public Chapter No. 878 of 2006, T.C.A. §12-3-309, requires that 
Contractor attest in writing that Contractor will not knowingly utilize the services of illegal immigrants in the performance of this Contract 




